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1. Recommendations 
 
Honourable Members are recommended to approve: 
 

(a) The change of use of Hillside House at Hillside Camp, Stanley, from accommodation 
to office spaces. 
 

(b) That the required refurbishment works for this conversion are funded from the existing 
Hillside FIG Office Refurbishment Capital budget, 7166. 
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2. Additional Budgetary Implications 
 

There are no additional budgetary implications, as this paper seeks approval to use funds 
already allocated for Hillside Office Refurbishment. 

 
3. Executive Summary  
 
3.1 This paper seeks approval to proceed with the planned refurbishment of Hillside House, 

converting it from its last use as the Vulnerable Person’s Unit, into office accommodation 
for FIG staff. Initial planning is for the hydrocarbons Project Team of the Mineral 
Resources Department to be allocated the offices created, freeing up space in their current 
location. 
 

3.2 ExCo Paper 62/25 stated that PWD would develop layouts and designs and cost estimates 
would be gained to allow for this further submission for funding and approval to proceed. 
 

3.3 The refurbishment work was recently tendered, and a bid of REDACTED was successful. 
The building contractor can begin works immediately, if approval is given. 

 
3.4 Contingency has been added to allow for any unforeseen costs during the conversion, 

office furniture to be purchased and for IT infrastructure that is currently un-costed. 
 
4. Background [and Links to Islands Plan and Directorate Business Plan/s] 
 
4.1 ExCo Paper 62/25 – Workforce and Office Accommodation sought approval from 

Members to develop an office accommodation solution for the vacant Hillside House 
building, with the final proposal to be brought back before the Executive Council for 
approval. 
 

4.2 This initial approval was given, and the Design Section of the Public Works Department 
developed a solution, with the plans shown on the attached PWD/770 Drawing Pack. These 
plans show welfare facilities, conference space and storage in addition to the variously-
sized offices for both individual and multiple occupancy. 

 
4.3 This refurbishment work was tendered using FIG’s online procurement software, and three 

bids were received. These have been evaluated for quality and price and a successful bidder 
has been selected. 

 
4.4 There is an identified need for additional FIG office accommodation. Hillside lends itself 

to additional office space, already housing FICAD and the larger building being converted 
to FIG office space in the future, and with FIDC and the Chamber of Commerce in close 
proximity. 

 
4.5 The Project Team of the Mineral Resources Department are seeking additional staff for if 

the Sea Lion hydrocarbon development is approved. If this is granted, then there will not 
be sufficient room in their current location to house them all. 

 
4.6 If the Sea Lion development is not approved, then there is still a requirement for office 

space for the New Port team, the PWD Projects team, or any of the FIG departments that 
are currently renting office space from the private sector. 
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4.7 Capital Code 7166 – Hillside FIG Office Refurbishment has a balance of REDACTED It 

is proposed that these funds are used while the design for the main building is 
developed/completed. Although there will be more works required on the main building, 
the recent tender submissions suggest that the remaining funds should be sufficient to 
complete the required works. 

 
4.8 If approved, compliance with the following Islands Plan section will be achieved: 

• Infrastructure, Transport and Communications “Progress a comprehensive 
management, maintenance and development programme for all government assets, 
including health and education estates”. 

 
5. Options 
 
5.1 Option 1 – Grant approval for these refurbishment works to proceed using existing 

budget (Recommended) 
 
By granting approval for this conversion, FIG gains valuable office space in a suitable 
location. It alleviates spatial issues elsewhere and provides excellent facilities to its 
eventual tenants. 
 
A budget for this wider project already exists, and it is possible that both Hillside House 
and the main Hillside building could be renovated within this existing budget. 
 

5.2 Option 2 – Do Nothing 
 
By Doing Nothing, the existing strain on FIG office accommodation continues. The Project 
Team of the Minerals Resources Department would not have sufficient space in their 
current location once they become fully staffed. Hillside House would remain in its current 
layout, which is not suitable for any currently required purpose, meaning that a valuable 
asset sits vacant and deteriorating. 

 
6. Consultation  
 
6.1 Members were asked and approved a request to develop the office accommodation 

solution for Hillside House in Paper 62/25. 
 

6.2 PWD and DCS worked closely together to develop the designs that were eventually 
tendered. 

 
6.3 Private sector construction companies viewed these designs through Proactis, were given 

site visits when requested, and asked questions of PWD officers associated with this 
project in order to finalise their bids. 

 
7. Resource Implications 
 
7.1 Financial Implications 
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Following a competitive tender process, a successful bid was selected which can be met 
from existing allocated Capital funding, namely the Hillside FIG Office Refurbishment 
budget. 
 
The proposed budget for these works are as follows: 
 
Design £7,500.00 
Construction works REDACTED 
IT infrastructure £5,000.00 
Furniture REDACTED 
Allowance for parking provision £10,000.00 
Total REDACTED 
+ Contingency (10%) REDACTED 

 
It is proposed that the funds are released from 7166. There was a total budget of £2M 
within this budget, split equally over 25/26 and 26/27. Based on the budget estimates 
above, this will leave REDACTEDfor the refurbishment of the main building. Although 
there will be more works required on the main building, the recent tender submissions 
suggest that the remaining funds should be sufficient to complete the required works. 

 
7.2 Human Resource Implications 

 
By providing additional suitable office space, we alleviate to some degree the current 
spatial restrictions impacting FIG departments and the working conditions experienced. 
 
There are no HR implications for the delivery of the project. 

 
7.3 Other Resource Implications 
 

The IT Department will be required to provide network infrastructure throughout the 
building to a level that meets the requirements of the proposed use. 

 
8. Legal and Legislative Implications 
 

The legal team will need to provide the usual contract support during the project. 
 
9. Equalities and Human Rights Implications 

 
None. 
 

10. Environmental & Sustainability Implications 
 

None. 
 
11. Camp Implications 
 

None. 
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12. Significant Risks 
 
12.1 Planning Permission will be required before this conversion can proceed. This may lead 

to improvements to existing parking facilities being required in order for permission to 
be granted. There is existing parking opposite the building that can be developed further 
if required. 
 

12.2 The IT requirements for this development are not yet known. Consultation with the 
department will be carried out to design this element, with costs met by the previously 
stated contingency. 

 
13. Publicity 
 

There is no proposed publicity beyond the release of this paper (with financial details 
redacted). 

 
14. Reasons for Recommending Preferred Option 
 

The recommended option allows for a currently unutilised FIG asset to be converted into 
badly needed office space, from within an existing budget. The renovated building could 
potentially then house the Mineral Resources Project Team if the Sea Lion hydrocarbons 
development goes ahead. Even if this does not occur, then there are a number of other 
departments that have a requirement for further office space that could make use of the 
facilities created. 
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1.  This drawing should only be used for the purpose intended. Only written or calculated dimensions should be used. Drawing must not not be scaled. 2. It is the contractor's responsibility to locate the positions of all electrical, water, telephone and sewer services. Details of these can be obtained from the Power and Water Sections of the Public Works Department, and Sure Ltd. 
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MEN'S TOILET Construct new wall and fit new toilet cubical. Install new toilets, Urinals, washhand basins in vanity unit and any accessories specified. Wall above washhand basin to be tiled.  Mount hand dryer on wall where specified. Remove window and infill gap. Fit new door (RH D4) and label with the appreate sign as spesified. Remove the existing vinyl flooring and replace with new. Boiler room to remain and repaint to specified finish. paint finish as specified. Window to remain.
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WOMEN'S TOILET Remove all electrical fixtures including radiators witch will be relocated to suit new layout. Install new toilets,wash hand basins in vanity unit and any accessories specified. Wall above washhand basin to be tiled. Mount new hand dryer on wall where specified. remove existing window and infill gap, exterior to be recladded and pained to match existing. Fit new door (LH D4) and label with the appropriate sign as specified. Remove the existing vinyl and replace with new. paint finish as specified.
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KITCHEN & BRAKE ROOM Remove any small electrical fixtures including radiators which will need to be relocated. Fill and mend any holes left from removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Place new vinyl on top of existing. Remove specified segment of all for archway into existing kitchen. Remove existing door and frame in kitchen and infill gap. Fit new door (LH D1), cut existing opening to suit. Walls to be repainted, finish as specified. Existing mural to be painted over.
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ADMIN OFFICE Remove any small electrical fixtures including radiators which will need to be relocated, fill and mend any holes left from removed electrical fixtures with a neat finish. Relocate all electrical fixtures. New carpet to be placed on top of existing vinyl. Remove specified segment of all for new archway into Reception. Fit new door (RH D1), cut existing opening to suit. Walls to repaint, finish as specified. Existing mural to be painted over.
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CONFERENCE ROOM Remove any small electrical fixtures including radiators which will need to be relocated. Fill and mend any holes left from removed electrical fixtures and fittings with a neat finish.  Relocate all electrical fixtures. mount all new electrical sockets on wall in dado trunking. Remove the existing vinyl flooring and replace with new carpet. Fit new door (LH D1), cut existing opening to suit. Walls to be repainted, finish as specified.
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RECEPTION Remove any small electrical fixtures including radiators which will need to be relocated, fill and mend any holes left from remove electrical fixtures with a neat finish. Remove existing cupboard and door. Foul water pipes to room to be disconnected and capped. Mount all electrical sockets on wall in dado trunking. Relocate all electrical fixtures. Construct new partition wall with half-screen as specified. New carpet to be placed on top of existing vinyl.
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PUBLIC WAITING ROOM Remove any small electrical fixtures including radiators which will need to be relocated, fill and mend any holes left from removed electrical fixtures with a neat finish. Relocate all electrical fixtures. Fit new door (RH D2) with magnetic door stop.

AutoCAD SHX Text
OFFICE 1 Remove any small electrical fixtures including radiators which will need to be relocated to suit new partition wall. Remove existing  Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Remove the existing carpet and replace with new. Remove existing door and frame in kitchen and infill gap. Fit new door (RH D1), cut existing opening to suit.
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DIRECTORS OFFICE Remove any small electrical fixtures including radiators which will need to be relocated to suit new partition wall. Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Remove the existing carpet and replace with new. Remove existing door and frame in kitchen and infill gap. Fit new door (LH D1), cut existing opening to suit.
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OFFICE 2 Remove any small electrical fixtures including radiators which will need to be relocated to suit new room layout Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. New carpet to be placed on tope of existing vinyl. Remove existing door and frame in kitchen and infill gap. Fit new door (LH D1), cut existing opening to suit. Walls to repaint, finish as specified.
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STORAGE 1 Erect new partition at existing rooms center. Remove any small electrical fixtures including radiators which will need to be relocated to suit the new partition wall. Fill and mend any holes left from removed electrical fixtures and fittings with a neat finish. Remove existing door Fit new door (RH D4), cut existing opening to suit. Remove the existing vinyl flooring and replace with new. Mural to be painted over  Walls to repaint, finish as specified.
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STORAGE 2 Existing en-suite fixtures and fittings to be removed. All existing drainage and water supply to be disconnected and capped. Remove the existing vinyl flooring and replace with new.
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OPEN OFFICE AREA 2 Remove any small electrical fixtures including radiators which will need to be relocated to suit new room layout Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Mount all electrical sockets on wall in dado trunking. New carpet to be placed on top of existing vinyl. Transition strip to be placed at opening where corridor vinyl and office area carpet meet. Walls to repaint, finish as specified.
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OPEN OFFICE AREA 4 Remove any small electrical fixtures including radiators which will need to be relocated to suit new room layout Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Mount all electrical sockets on wall in dado trunking. New carpet to be placed on top of existing vinyl. Transition strip to be placed at opening where corridor vinyl and office area carpet meet, finish to be made neat. Walls to repaint, finish as specified.
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OPEN OFFICE AREA 1 Remove any small electrical fixtures including radiators which will need to be relocated to suit new room layout Fill and mend any holes left by removed electrical fixtures with a neat finish as specified.  Relocate all electrical fixtures. Mount all electrical sockets on wall in dado trunking. New carpet to be placed on top of existing vinyl. Transition strip to be placed at opening where corridor vinyl and office area carpet meet. Walls to repainted, finish as specified.
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OPEN OFFICE AREA 3 Remove any small electrical fixtures including radiators which will need to be relocated to suit new room layout Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Mount all electrical sockets on wall in dado trunking. New carpet to be placed on top of existing vinyl. Transition strip to be placed at opening where corridor vinyl and office area carpet meet. Walls to be repainted, finish as specified.
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OPEN OFFICE AREA 1 Remove any small electrical fixtures including radiators which will need to be relocated to suit new room layout Fill and mend any holes left by removed electrical fixtures with a neat finish.  Relocate all electrical fixtures. Mount all electrical sockets on wall in dado trunking. New carpet to be placed on tope of existing vinyl. Transition strip to be placed at opening where corridor vinyl and office area carpet meet. Walls to be repaint, finish as specified.

AutoCAD SHX Text
SMALL MEETING ROOM Erect new partition at existing rooms center. Remove any small electrical fixtures including radiators which will need to be relocated to suit the new partition wall. Fill and mend any holes left from removed electrical fixtures and fittings with a neat finish. Mount all new electrical sockets on wall in dado trunking. Remove existing door Fit new door (RH D1), cut existing opening to suit. New carpet to be placed on top of existing vinyl. Walls to repaint, finish as specified.
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The corridor openings are to be framed up with timber stud wall with new door openings formed to take the new doors. The walls are to have the same depth and fire rating as the existing. All emergency lighting and fire services are to be maintained and kept operational during and after the works. Relocated electrical fixtures & radiators into new positions as necessary. Paint finish as specified. Existing vinyl floor to remain. All murals in corridor to remain.
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DISABLED TOILET Existing door to be removed. new door to be fitted.
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CORRIDOR Double fire door at West end of corridor to be relocated as specified. Construct new frame and wall where specified around relocated double door and paint finish as specified.
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LOBBY Fob key reader system to be installed and mounted on both sides of lobby wall. Existing entrance to kitchen to be filled. Remove all existing doors and replace with new as specified. Fill all openings left by removed doors and infill. Cut new openings or make existing openings to suit new doors  Paint finish as specified.
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Existing right side of cupboard wall to be removed. New cupboard wall to be erected and built to suit existing single door to cupboard and new lobby door as specified.
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NOTE Repair all damage on remaining existing internal doors, to be repaired locally. All doors to be fitted with automatic closer.   Both existing East and West external doors to be repainted with 3 coats of black/grey (finish to be agreed)
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1.  This drawing should only be used for the purpose intended. Only written or calculated dimensions should be used. Drawing must not not be scaled. 2. It is the contractor's responsibility to locate the positions of all electrical, water, telephone and sewer services. Details of these can be obtained from the Power and Water Sections of the Public Works Department, and Sure Ltd. 
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